Professional Development Expense Account (PDEA): Guidelines for

Professional Employees’ Association (PEA) Staff
See Policy: HR6420

Overview:

Association staff. For purposes of this Policy, professional development includes those activities
which enhance the knowledge, performance, or career progression of an employee’s work at the
University and contributes to the successful achievement of the University's mission.

Who Is Eligible?

Effective July 1% of each year, regular continuing PEA employees and qualifying employees in a term
appointment will receive a $250 entitlement in a Professional Development Expense Account (PDEA)
for this purpose.

Employees appointed to a term position for longer than 1 year are eligible to receive the
allowance after their first year of service.

The university will temporarily suspend annual contributions to professional development
expense accounts for individuals in receipt of long-term disability benefits or a long-term leave
of absence, other than maternity and parental leave. Annual contributions will be recontinued in
the year the individual on long-term leave returns to work.

Eligible Expenses:
Eligible Expenses are expenses eligible for reimbursement, as follows:

a) travel (including accommodation), tuition, course or registration fees and other
expenses for conferences, workshops, seminars, professional organizations and
other similar activities;

b) membership fees in learned societies and professional organizations;

c) expenses (e.g., books, journals, materials, page charges, reprints, interlibrary loan
charges) directly associated with professional responsibilities
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Tuition Reimbursements:

In circumstances where professional development funds were used for employment-related

training and/or course fees, the Canada Revenue Agency advises that these amounts should
not be claimed on income taxes as a personal tuition credit or education amount. For more

information, consult the CRA webpage.

Membership Fees:

PDEA funds may be used to reimburse membership fees in learned organizations and professional
organizations.
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